CASHNet

Instructions for Students
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CASHNet is an online tool used by OIT students to

* View OIT account and bill online
« Pay bill by eCheck or accepted credit card
e Sign up for eRefund

« Grant benefactor status to another person for viewing and/or paying
a student’s OIT bill



What information is in this document?

*How students login to CASHNet

*How to pay by eCheck

*How to pay by credit card (sorry, VISA is not accepted)
*How to set up a benefactor (let your spouse or parent pay)

A separate document of instructions is available on this website for
benefactors. Refer your benefactors to the separate set of directions
labeled “CASHNet Login Instructions for Benefactors.”
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Credit card and eCheck information

Credit cards accepted by OIT include MasterCard, Discover,
American Express and Diners Club. Sorry, VISA is not accepted.

A 2.75% convenience fee is charged for using a credit card.

You will not be charged a fee if you pay by eCheck

Using eCheck is easy. You can find the information you need to use
this method by looking at one of your blank checks.
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Where do you find CASHNet?

Locate in one of two ways:
e Go directly to URL — http://www.oit.edu/cashiers

« Oir, follow the navigation steps on the following pages



http://www.oit.edu/cashiers

1. Start on the OIT homepage
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2. Click “Logins” link

BN

Oregon Institute of Technology | Home - Microsoft Internet Explorer - |EI|5|
File Edit Wiew Fawvorites Tools  Help | -4’
-6 - D N varkes £9) | (- 2 - 3
G Back <’ |ﬂ @ _ﬂ ‘ /- Search \.}/\( Favorites {} = .i-l &
Address Iﬁj hktp: v, ot eduf j 5o | qﬁ -

Links gtl Elackboard CE @ OIT web mail @ ‘WWeh for Faculty Student Login @ FACTS Login @ Banner lists @ Date-alyzer -I_lﬂ'-‘l My QIT Logins .1_1'1 Class Schedule

= Prospective Students = Current Students = Faculty/Staff = Athletics = Visitors = Alumini
‘ QIT PORTLAND DIRECTORY CONTACT US
Oregon
I Institute [ _Fino_ |
. of Technology

ADMISSIONS CAMPUSES AND PROGRAMS CALENDARS ABOUT QIT RESOURCES

1 NEWS EVENTS
News Events

Hoff earns renewable energy scholarship from
Vestas
December 01, 2008

Open forums set for VP candidates
Movember 26, 2008

MHCC and OIT team up to offer degree
programs
Movernber 24, 2008

Kaptur recognized for best research

Qctoher 14, 2008

1 PROSPECTIVE STUDENTS 11 CURRENT STUDENTS
Prospective Students Current Students

:: STUDENT HIGHLIGHT
Student Hiahliaht

Oregon
Institute
of Technology



3. Click the “CashNET” link

. Oregon
Institute

I of Technology

HOME ADMISSIONS

DIT Horre £ My QIT Logins

MyOIT Logins

Login Information
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4. Click the “CASHNet” icon
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OIT Home / Faculty/Staff / Business Affairs / Cashier's Dffice

Why CASHNet? T Revolving Charge Payment Plan
CASHNet FAQ Contract

Complete and return form to Cashier's Office.

OIT's CASHNet site is now open!

T - ; / '@Tumon aml Fees Schetlule
. T Pﬁrkan Cltatlons Appeﬁls Process

NOTE: To login to CASHMet, use the samg i Fd P you use to access Web for Student. ] File Authorization FO""
Another NOTE: Lss only Ehe first six characters of yowr PIN to sccess CASHNet

+ OIT Payment Policies, Payment Options, and Fee Refunds

« OIT Web Privacy Policy

Contacting the Cashier’'s Office

Ol Crhiue If you rather not have to click through the OIT website to get to
Oregan Institute of Technolagy this webpage, you can type htip://www.oit.edu/cashiers in your
3201 Campus Dr web browser to get directly to this page.

klamath Falls, OR

97601-6501

Located in Snell Hall Room 116
Window Hours: 9:00 AM TO 3:00 Phi
Maonday through Friday.
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Choose your student login option
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OIT CASHNet Transactions | Students paying by eCheck, viewing bill or seeking
eCheck - eRefund - eBill eRefund, enter ID and PIN here.
OIT Student ID # || Click here for Benefactor Login.

1st 6 characters of OIT PIN in lower case |

Students paying by credit
card, click this URL link.

s eCheck, eRefund and eBill transactions at this login window.
» Credit card payment transactions log into: http://commerce.cashnet.com/oitsp
for a 2.75% convenience fee.

+ Students use your QIT Identification Number starting with 918. If you do not know your Student Identification
Number contact the Registrar's office.

s Parents use the benefactor login name your student created for you.
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Student login help

Student ID # is the nine-digit number that starts with “918” that was
sent to you by OIT

CASHNet PIN is the same PIN (password) that you use to log into
Web for Student

If your Web for Student PIN is longer than six characters though,
use only the first six characters to log into CASHNet

Always use lower case letters when you enter your PIN into the
CASHNet login page
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OIT Student Account page opens

Your name will display in the heading of this page

To pay a bill, click the link in the menu bar at the
very top of the page. See the next page for directions on how to
complete this task.

To add a benefactor (allow someone to access your account), scroll
to the very bottom of the page and click the “Add New” link

Other options on the Student Account page are self-evident
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Paying your bill

To pay a bill, click the link in the menu bar at the
very top of the page

To pay the current bill, click “Current Term Balance.” (Note that you
can choose to pay only a portion of the balance.)

After you have chosen what you're paying, click

Once you click “Checkout,” you will be prompted for your payment
information. Follow the prompts to complete your payment.

A confirmation email message will be sent your OIT email address
and to any other email addresses that you set up if you created
benefactor account(s).
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Setting up benefactors

A benefactor is a person whom you allow to have access to your
OIT account to view bills and make payments

You can set up as many benefactors as needed

The student creates the benefactor’s login ID and password.
Benefactor passwords must be at least eight characters long
and must include two numbers and two letters.

There are two benefactor systems: the credit card system and the
ePayment system. Set up your benefactor(s) in one or both
systems. Your benefactor needs to be set up in both systems if they
want to be able to pay by both methods.
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