The Shaw Historical Library

at Oregon Institute of Technology

3201 Campus Drive, Klamath Falls, OR  97601  (541)- 885-1686 shawlib@oit.edu
Application for Permission to Use Materials
Permission to publish, exhibit, or broadcast quotations and/or visual images, and to use or cite information from the Shaw Historical Library collections must be obtained from the Library prior to publications.  Neither permission to examine manuscripts nor the receipt of copied materials is an authorization to publish the materials.  Requests for permission to publish must be made on the following form provided for that purpose.  Permission to publish should be sought only when the applicant’s research and writing have reached the stage where it is possible to identify the precise texts to be published.

The Shaw Historical Library would appreciate receiving a complimentary copy of the printed publication, or pages therein, or of the film, video, or non-print publication in which the Shaw Historical Library’s material appeared.

Subject to the following conditions, I _____________________________________________, request permission to reproduce materials from the collections of the Shaw Historical Library, listed below, in the published work specified below.  Similar use of printed books does not usually require permission, though copyright laws may apply.

Conditions
1. Credit Line:  Courtesy of the Shaw Historical Library.  Add additional information if provided with the image or other material.  In printed matter or web use this citation must be included with each reproduced image or in each footnote or endnote reference.  For broadcast use credit must appear in the location where other credits are given.  Credit must appear within the display or exhibit area if the materials are used for that purpose.  Exemptions from this requirement must be approved.  Credits of images or archival materials must include all additional information, if provided.  Samples of credit citations are available in the Library.
2. Permission is granted for one-time use only, as described on this form, with no other rights.  Materials may not be re-used by any person or organization without permission of the Shaw Historical Library.  Any subsequent use, including subsequent editions, etc., must be applied for in writing.  When applicable, user fees will apply to re-use as well.

3. The Library does not normally charge a fee for brief quotations from materials in its collections. 
4. In granting permission to use, the Library does not surrender the right to grant permission to others.
5. Photographic materials or visual images of manuscript materials may not be reproduced electronically on the Internet without written permission of the Shaw Historical Library.  Photographs may not be digitally enhanced or digitally changed in any way.  The Shaw Historical Library must clear any use of a photograph, other than as a straightforward reproduction of the print as received, in writing.

6. The Shaw Historical Library does not claim to control all rights to the materials in its collections.  The publishing party assumes all responsibility for clearing reproduction rights and for any infringement of the U.S. Copyright Code.  Except in cases of collections for which the Library holds copyright, permission must also be obtained from the holder(s) of this right. 

7. If permission is granted for the publishing party itself to photograph any visual material in the Library’s collections, it is for one-time use only and cannot be used for any other purpose.
8. All responsibility for possible copyright infringement and invasion of privacy arising from use of reproductions is assumed by the user.
9. The user agrees to indemnify and hold harmless the Shaw Historical Library, its Board of Governors, employees and agents from and against all claims made by any person asserting that he or she is an owner of copyright.  In the event of litigation, the user agrees to pay any and all attorney fees for the Shaw Historical Library.

10. Any exceptions or additions to the above conditions will appear on and will be considered part of the permission form.


Author(s)/Creator(s):____________________________________________

Title of Work:  _________________________________________________

Publisher:  ___________________________________________________

Date of Publication:_________________ Number to be Produced:  _________
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I certify that the information on this form is correct and I accept the conditions of use specified in all pages of this agreement.  If this is for an organization, I am authorized to enter into this agreement on behalf of the above named organization.

Signature:  ____________________________Date:  ____________________


                                                                      Please Print Legibly ��Name: _______________________________________________________


�   Institution or Company (if applicable):  ____________________________________


�Address:  _____________________________________________________


�City:  __________________________  State:_________Zip Code:  _________


�Phone: ____________________ Email: _____________________________





   Organization Type:	Non-Profit: (   	   Profit: (		N/A: (





   Distribution:		National: (		   Local: (   		N/A: (	  





   Intended Use:		Public Display: (	   Periodical: ( 	Book: (	


�Broadcast Film or Television: (   


�Other: (________________________________





Permission is hereby granted for one time use only--with no other rights—of the materials�listed above for the use described herein.











   Approved:  ________________________________Date:  ____________


		   (Library Representative-not valid without signature)





Total Use Fee:___________________  Date paid:___________________
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